VENUE AND SAFETY INFORMATION FOR SCHOOL EXCURSIONS
	Venue name
	Centennial Parklands


	Location
	Centennial Park


	Phone number
	(02) 9339 6699
	Fax number
	(02) 9332 2148


	Web address
	www.cp.nsw.gov.au


	Insurance
	Does the venue have public liability cover?

Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 



	Activity/program

Please list
	Recommended age group/fitness level/ prerequisite skills
	Staff accreditation/ competence

for this activity/program
	Potential risks

List hazards/risks related to each activity/program and the venue
	Control Strategies

Outline strategies for ensuring visitor safety for this potential risk

	Lachlan Swamp Nature Trail

Lachlan Swamp Field Study

Wetlands Interpretive Trail

Pond Walk

Places and Spaces


	K-12

Senior Secondary Primary - 12

Secondary

Infants 


	Undertaken training and induction specific to program being delivered
	Injury, accident, emergency

Sharp objects

Bird droppings

Exposure to sun/weather

Dehydration

Strangers (unknown members of the public)

Dogs off leads

Bird droppings

Spiders, ants, mosquito bites 

Sword and lomandra grass
Sharp objects, wire fence

Mud and puddles.

Falling and tripping

Pond Water
	Carry two-way radio, first aid kit, water bottle, Centennial Park keys.

Conduct Site inspection

Check participants and staff have hats/sunscreen/water bottles. (put a reminder in the confirmation letter)

Wear appropriate PPE

Check constantly for unknown members of the public and dogs off leads.

Discuss risks of entering a natural environment explain that touching plants may cut fingers or that some animals if touched may bite.  

Be aware the wire fence it may rip or cut clothing.

Make sure students walk around mud and puddles to prevent slips, falls and getting dirty.

Students should wash hands at end of activity


	Ranger Scenarios

Bird Posters

Urban Fauna

Hunters and Convicts

	Primary - 12

K-6

K-12

Primary

	Undertaken training and induction specific to program being delivered
	Bird droppings

Exposure to sun/weather

Dehydration

Strangers (unknown members of the public)

Dogs off leads

Bird bites

Group supervision

Spiders, ants, mosquito bites 
Handling of chemicals
	Carry two-way radio, first aid kit, water bottle, Centennial Park keys.

Conduct Site inspection

Check participants and staff have hats/sunscreen/water bottles. (put a reminder in the confirmation letter)

Wear appropriate PPE

Check constantly for unknown members of the public and dogs off leads
Students should wash hands at end of activity
Conduct safety talk about the handling and disposal of chemicals.

	Water Quality Testing

Dipnetting

Birdwatching

Bug Hunt

	Primary - 12

K-12

K-12

Primary

	Undertaken training and induction specific to program being delivered
	Injury, accident, emergency

Sharp objects

Bird droppings

Exposure to sun/weather

Dehydration

Strangers (unknown members of the public)

Dogs off leads

Tripping over roots

Swinging and fighting with dip nets
Falling in the water

Tripping over

Fighting with dip nets

Bird bites

Group supervision

Handling pond water

Handling of water bugs

Handling rubbish found in pond
Insect bites 

Sword and lomandra grass

Sharp objects, wire fence

Mud and puddles.

Falling and tripping

Pond Water


	Carry two-way radio, first aid kit, water bottle, Centennial Park keys.

Conduct site inspection

Check participants and staff have hats/sunscreen/water bottles (put a reminder in the confirmation letter)

Check constantly for unknown members of the public and dogs off leads.

Discuss risks before participants stand up and safety rules for walking around ponds 

Reinforce safety rules and handling of equipment.

When dipnetting make sure knee or bottom is on the ground

Reinforce rules/handling of equipment

Constantly check for birds

Constant supervision of group by both staff and visiting teachers.

Discourage children from handling rubbish. Collect rubbish and dispose in bin ASAP.

Advise students to wash hands
Discuss risks of entering a natural environment explain that touching plants may cut fingers or that some animals if touched may bite.  

Be aware the wire fence it may rip or cut clothing.

Make sure students walk around mud and puddles to prevent slips, falls and getting dirty.


	Park Care
	Primary
	Undertaken training and induction specific to program being delivered
	Injury, accident, emergency

Mud and puddles.

Falling and tripping

Sharp objects

Bird droppings

Exposure to sun/weather

Dehydration

Strangers (unknown members of the public)

Dogs off leads

Tripping over roots

Group separation

Wet grass

Dog droppings

Spooked horse
	Conduct site inspection

Ensure first aid kit is on hand

Wear appropriate PPE

Ensure radio is fully charged to call security

Remain alert for strangers

Ensure all have hats and sunscreen

Ensure one ranger is in a position to supervise

Conduct site inspection for dog droppings and areas of wet grass

Conduct final head count
Discuss risks of entering a natural environment explain that touching plants may cut fingers or that some animals if touched may bite.  

Be aware the wire fence it may rip or cut clothing.

Make sure students walk around mud and puddles to prevent slips, falls and getting dirty


	Crazy Kites
	Primary
	Undertaken training and induction specific to program being delivered
	Sharp objects and rubbish

Exposure to weather

Group separation

Kites in the air

Textas/glue on clothing

Aggressive persons/strangers

Out of control kites

Wet grass

Dog droppings

Spooked horse

People flying kites after activity with out supervision
	Conduct site inspection

Ensure first aid kit is on hand

Wear appropriate PPE

Set up activity under shade

Ensure children stay nearby and sit on rugs

Ask for adults to be present for supervision during final kite flying

Explain rules for using and flying kits before allowing children to engage in kite flying

Ensure each production stage is controlled so that everyone is at the same stage

Safety talk with glue and textas

Ensure radio is fully charged to call security

Remain alert for strangers

Ensure all ‘kite captains’ have enough space to fly their and only have a few people fly their kites at a time

Ensure all have hats and sunscreen

Ensure one ranger is in a position to supervise

Explain in safety talk possible hazards when fllying

Explain in safety talk not fly kites near the horse riding track as kites may scare horses

Conduct site inspection for dog droppings and areas of wet grass

Conduct final head count

Explain to students that kite flying should be done under adult supervision, not near powerlines, not near other people and in suitable weather conditions


	Equipment
List any equipment, including personal protective equipment, to be provided for use during the activities/programs.

	Dipnets, Trays, Paper, Crayons, Rugs, Binoculars, Plastic Jars, Dress-up Clothes, 
	Taxidermied Animals. Blindfolds.

	Hygrometers, Thermometers, pH strips, Tweezers, cups, string, compass, distilled water, light meter, soil thermometer, petri dishes, stopwatch, glass jars, barium sulfate, silica gel, cobalt chloride paper, universal indicator liquid
	Laminated Work Sheets, plastic crates

	Thermometers, Turbidity Tubes, Beakers, pH strips, EC meters, Plastic Gloves, Distilled Water
	     

	Kite Kits, Tape, Textas, String
	     

	Litter Bags, Tongs, 
	Is all equipment at the venue maintained in accordance with the OHS Regulation and appropriate standards?


Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 




	Other requirements

Where relevant, list other requirements such as clothing, footwear and sun screen, that participants are required to bring. Indicate if any items are provided by the venue
	Sunscreen, Hat, Appropriate shoes – to be brought by students

	
	All equipment for programs – provided by Centennial Parklands

	
	


	Supervision/services

List services provided by venue staff including briefings, guided tours, supervision of activities etc
	Introductory briefings, direct supervision of students, delivery of programs, first aid

	
	     

	
	     


	Access
	Are access to and egress from the premises safe and without risk to health?

Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

Is the venue wheelchair accessible?





Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 
 Mostly
Are disabled toilets available?






Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 



	Emergencies
	Are emergency procedures in place in the venue?




Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

Are staff trained to deal with emergency situations?




Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 



	Construction/ Maintenance/ Repair
	Are licensed personnel used for all construction, maintenance
and repair work?








Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 



	First Aid

	Are first aid kits available for each activity?





Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

Is there a trained first aid officer at the venue?




Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

Is a first aid room available?






Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 



	Child-related employment
	Are employees of your organisation engaged in child-related employment as defined by the Commission for Children and Young People Act 1998 and the Child Protection (Prohibited Employment) Act 1998?



Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

If yes, which Approved Screening Agency in NSW has registered your organisation as a child-related employer for the purpose of employment screening? Department of Tourism, Sport and Recreation


	
	If your organisation is registered with an Approved Screening Agency in NSW,

have all paid staff undergone employment screening?




Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

Have all staff, paid and unpaid, completed a Prohibited Employment Declaration?

Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

If unsure about the status of your organisation or these legislative requirements, contact should be made with the Employment Screening Unit of the  NSW  Department of Education and Training on (02) 9836 9200." 


Please note that the information provided above was current as at <insert date>.  It has been provided by the venue to assist teachers in their risk management planning for excursions. If further information is required please contact the venue. If this information changes, the venue will advise the Department of Education and provide an update.

